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HOJIOKEHHUE
0 Mepax 10 HeIONMYUIEHUI0 COCTABJICHUSI HeO(PUUHAIBLHOMN
OTYETHOCTH U MCIOJIb30BAHUSA MOANEIbHBIX JOKYMECHTOB
B DeepajibHOM rocyAapCTBEHHOM OIOIKETHOM YUPeKACHUH HAYKH

bubanoreka no ecrecrBeHHbIM HAykaM Poccuiickoil akaieMnu HaAyK
(bEH PAH)

1. O0mme moJ1oKeHus

1. Hacrosmee Ilomoxxenue omnpenensieT TMOPSIOK JEHCTBUM  pabOOTHUKOB
denepaabHOTO TOCYAAPCTBEHHOTO OFO/DKETHOTO YUpexaeHus Hayku bubmmoreka mo
ecTecTBeHHbIM HaykaM Poccuiickoit akanemuu Hayk (BEH PAH) (nanee - Opranu3aiiys)
MPY BO3HUKHOBEHUH COMHEHHI B TIOJUTMHHOCTH TIPE/ICTABIEHHBIX JIOKYMEHTOB.

2. TepMuHbI ¥ ONpENICICHUS:

JIOKYMEHT - MaTepUaTbHBIN HOCUTENH C 3aUKCUPOBAHHOM Ha HEM B JTF000M (hopme
uHpopMalMel B BHUIE TEKCTA, 3BYKO3AIUCH, M300pakeHUs M (WIM) UX COUYETaHUS,
KOTOPBI UMEET PEKBU3WTHI, TIO3BOJISIONINE €T0 WACHTU(UIMPOBATh, M MPEIHA3HAUCH
JUTS TIepEeIavy BO BPEMEHH M B TIPOCTPAHCTBE B IEIISX OOIIECTBEHHOTO UCTIOJIE30BAHMS
XpaHCHHS;

3JIEKTPOHHBIN TOKYMEHT - IOKYMEHTHPOBaHHAS UH(OpMAITHS, TIPEICTABIICHHAS B
AIICKTPOHHOM (pOopMe, TO €CTh B BHIE, NMPUTOTHOM ISl BOCTIPHSATHS UYEIIOBEKOM C
UCTIOJTb30BAaHUEM DJIEKTPOHHBIX BBIUYMCIMTEIHLHBIX MAIIWH, a TAKKe YIS Mepeiadn 1o
UH()OPMAITMOHHO-TEIIEKOMMYHHUKAITMOHHBIM CETSM WM 00pad0TKH B MH(POPMAITMOHHBIX
CHCTEMAX;

IK3EMILISIP JOKYMEHTa - 00pasel] TUPAKUPOBAHHOTO JIOKYMEHTA, WACHTUYIHBINA
OpUTHHAITY;

OTYETHOCTh - COBOKYITHOCTh KOJIMUECTBEHHBIX M Ka4eCTBEHHBIX TOKa3aTeseH,
XapaKTePU3YIOIIHX JeITeILHOCT, OpraHu3aliiy 3a OnpeaeIeHHbBIN IEPHOI BPEMEHH.

3. OTYETHOCTB COCTABIIAETCS JIJISI TTOJTYUICHHS OpraHaMy TOCYTApPCTBEHHOM BJIACTH,
PYKOBOJICTBOM U (FUTH) yUpEIUTEIIeM aKTyaJIbHBIX CBEICHHHN O TEKYIIIEM TIOJIOKEHUH JeTT
0o wuHboOpMAIMKM TO0 HWUTOraM  JICSITEIBHOCTH  (OTICNIbHBIM  HarpaBJICHUSIM
JESTEITILHOCTH ) Kak OpraHu3aIyy B IIeJI0M, TaK M CTPYKTYPHBIX TIOAPA3/ICIICHUH.

4. Buapl OTYETHOCTH:

rocy/IapcTBEHHAsl, COCTABJIsIEMas HA OCHOBE YTBEP)KICHHBIX B YCTAHOBJICHHOM
MOpSIKE  YHU(UITMPOBAHHBIX (HOPM U B COOTBETCTBUH C  YTBEPXKIEHHBIMU
HOPMaTUBHBIMU NPAaBOBbIMU akTamu Poccuiickor ®enepannu;



BeJIOMCTBEHHAs1, COCTaBJsieMasi HA OCHOBAHUM TPeOOBaHMMA, TIHCEM, 3aMPOCOB O
NPE/ICTaBICHUN MH(OpPMAIIMU B CBSI3M C OCYILECTBICHHEM MMHUCTEPCTBOM HAyKU U
BhICIIIEro oOpazoBaHus Poccuiickoit deneparun GyHKIUNA U TIOJTHOMOYHMA YUpEIUTENS;

BHYTPEHHSIs1, pa3padoTaHHas U yTBep kIeHHas: OpraHu3aiyei.

5. OOsi3aTenbHBIMU PEKBU3UTAMHU OTYETOB SIBISIIOTCS: HAMMEHOBaHHE OTYETA
(ToKyMeHTa), =~ HaMMEHOBAaHWE  OpPraHW3alMKM,  HAUMEHOBAaHHE  CTPYKTYPHOTO
nojipaziesieHus (€Ciu 3TO OTYET WM CHpaBKa O paboOTe MOJpa3IesicHus ), 1aTa, HOMEp
JIOKYMEHTA, 3ar0JIOBOK IT0 TEKCTY, TIOITUCH OTBETCTBEHHOTO JOJDKHOCTHOTO JIMIIA, TP}
YTBEP)KICHUSL (IIPU HEOOXOAMMOCTH) WM PE30JItoIus (pelieHue) pyKOBOIUTENS
Opranu3zanuu (Ha4albHUKA CTPYKTYPHOTO MTOJPA3ACTICHUS).

6. Ilox HeEeCTBUTENBHBIMU JOKYMEHTAMH CJIEAYET MOHUMATH:

MOJTHOCTBEO M3TOTOBJIEHHBIE MOIIEITBHBIE IOKYMEHTBI WM TIOJIMHHBIE JIOKYMEHTHI,
B KOTOpBIE BHECEHbl W3MEHEHHS ITyTEM IMOIYHCTOK, IOMUCOK, HWCIPABICHUNA WIH
YHUUTOKEHUS YaCTU TEKCTA, BHECEHUS B HETO JOTIOJHUTENBHBIX JAHHBIX, IPOCTABICHUS
OTTHCKA TOIEBHOTO IITAMITA WK [I€YaTH U T.I1.;

(bakTUYeCKu SBIAIONIMECS TO/UIMHHBIMK, HO COJEp)Kalllue CBEICHHs, HE
COOTBETCTBYIOIIME JIEHCTBUTENILHOCTH. OHM COXpaHAIOT BHEIIHUE TPU3HAKU H
PEKBH3UTHI HAJICKAIIUX JOKYMEHTOB (M3TrOTaBIMBAIOTCS HAa O(QUIIMAILHOM OJIaHKe,
CoZiep)KaT HAMMEHOBAHMS JODKHOCTEM W (aMUiIMU JIMI, YIOJHOMOYEHHBIX HX
MOJINMCHIBATE), OJHAKO BHECEHHBbIE B HUX CBEJCHUS (TEKCT, IU(PPOBHIC ITAHHBIC)
SBJISIOTCS CaTbCU(PULIMPOBAHHBIMU;

BbIIAaHHBIE C HApYILIEHHEM YCTAaHOBJIEHHOTO TIOPSIKA, TO €CTh B peE3yJbTare
3710yTOTPEOICHUS TOJDKHOCTHBIM JIUIIOM CITY>KEOHBIM TOJIOKEHUEM UM COBEPIIICHUS UM
XaJIaTHBIX JEMCTBUM MPY BbIIAYE 3TUX JOKYMEHTOB.

I1. [JeficTBusi paOOTHUKOB NPH BO3HUKHOBEHUH COMHEHM
B IIOJIJIMHHOCTH IPEACTABJIECHHbIX JOKYMEHTOB

7. Tlpu mpoBepKe JTOKYMEHTOB HEOOXOIWMO YYHTBHIBATH, YTO TOMJIUHHOCTD
MIPEJICTABJICHHBIX JIOKYMEHTOB YCTaHABJIMBACTCS IMYTEM IIPOBEPKU PEATLHOCTH
HMEIOIIUXCA B HHMX ITOANMCEH JOJDKHOCTHBIX JIMII W COOTBETCTBUS COCTaBJICHUS
JIOKYMEHTOB JlaTaM OTPaKeHUsI B HUX orepaiyi, uHpopmaiuu, GakToB U T.11.

8. HocroBepHocTh MH(pOpMALMH, 3aPUKCUPOBAHHON B JOKYMEHTAX, MPOBEPSAETCS
M3yYeHHEeM YKa3aHHbIX JIOKyMEHTOB M B3aUMOCBSI3aHHBIX C HUMH JIOKyMEHTOB.
3aKOHHOCTh OTPAKEHHBIX B JIOKYMEHTaX OIEpaIlii yCTaHABIMBACTCS ITyTEM MPOBEPKU
MX COOTBETCTBHS 3aKOHOAATENLCTBY Poccuiickon denepanuu.

9. Ilpy BOBHMKHOBEHHMH COMHEHHUI B MOJJIMHHOCTH JIOKYMEHTa paOOTHHUK 00s3aH
HE3aMEIJIUTENILHO COOOIUTH 00 3TOM CBOEMY HEMOCPEICTBEHHOMY HAYaTbHUKY.

10. B crmy4ae BO3HMUKHOBEHHSI OOOCHOBAaHHBIX COMHEHHM B TOJIMHHOCTH
MPE/ICTABIICHHBIX JIOKYMEHTOB M JIOCTOBEPHOCTH COJIEpIKaIlleiics B HUX HH(MOPMAITUH
Opranuzaius 00si3aHa IPEIPUHITH MEPhI, HAMIPABJICHHBIC HA YCTPAHEHNE BO3HHUKIIINX
COMHEHUH W Ha TOJIyYEHHUE JIOTOJHUTEIBHBIX CBEJCHUIN, B TOM YHCJIE HANpPaBUThH
COOTBETCTBYIOIIUM 3aMPOC JIUITY, BEIIABIIEMY JOKYMEHT.



11. B ciyuyae yka3aHusi B OTBETE Ha 3arpoc HHGOPMAIK O TOM, YTO IOKYMEHT He
MOATOTABNIMBAJIICA W HE BbIIABAJICA JMOO €ro CoJepikaHHe HE COOTBETCTBYET
JEUCTBUTENTLHOCTH, PYKOBOAUTENh OpraHu3aluy MPUHAMAET PEICHUE O HAIPaBICHUH
COOOIlIEHUST B  TPABOOXPAHUTENbHBIE OpraHbl O IMPU3HAKaX COBEPILECHHOTO
NPaBOHAPYIICHUSL.

12. TlpencraBnennsie B OpraHu3zaivio HeJCUCTBUTEIbHBIC TOKYMEHTHI U (M) UX
KONMM HE TMOJJIeKAarT BO3BpaTy B CBS3U C  BEPOSTHOCTBIO WX  BBIEMKH
MPABOOXPAHUTEIILHBIMU OpraHaMH.



